
Has the candidate ever 
been a Senior Legal 

Typist?Does the candidate have one year 
experience in typing and clerical work 
where at least six months were of a 

legal nature?

Education above the 12th grade may be 
exchanged for the general experience: 

one year of general education 
substitutes three months, one year of 

business or commercial education 
substitutes six months.

This candidate 
may be eligible for 

appointment.

Has the candidate 
completed a certified legal 

secretarial program ?

NO

NO

YES
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SENIOR LEGAL TYPIST

This candidate is 
most likely not 

eligible for 
appointment.

NO

YES

This candidate 
may be eligible for 

appointment.

Please instruct the 
candidate to bring 

a copy of their 
certificate to the 

interview.

YES

http://www.dgs.ca.gov/ohr/Resources/Toolkits/HiringToolkit/HiringGuides.aspx
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